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It is an OFSTED requirement to give emergency contact details other than parent details.
Please tick permissions. Prescribed medication will need a separate consent form.


Who will normally collect your child? ___________________________________________

(Let us know if these arrangements change as children can only leave with a parent or notified carer with password)

Required start date? _________________________________________________________

What day/s do you require? † (please indicate)

MONDAY
TUESDAY
WEDNESDAY
      THURSDAY

FRIDAY

† This requirement is not guaranteed until confirmed by the Treasurer.
Please give details of any significant health issues, include any Special Educational Needs and/or Physical Disability 


Please give details of Food Allergies or Dietary Needs


Provision for a child in the case of a more serious 
Illness and/or Accident.

In certain circumstances, the Club Manager may feel it necessary to refer a child to their GP or for hospital examination. 

In such circumstances that child’s parents or carer will be contacted immediately and this advice would be proposed.

If it proved impossible to contact any of the names listed on the booking form, the Club Manager or Deputy Manager would seek to accompany the child to the GP or to the hospital.

If you are happy for this provision to be upheld, please complete the form below.

I have read the information about the action that the Windmill after School Club would take in the case of my child being involved in a serious accident or illness and I agree to it. 

Signed_______________________________________________________________

(Parent/carer)

Date ………………………………….

I have read the information about the action that the Windmill after School Club would take in the case of my child being involved in a serious accident or illness and I do not agree to it and will discuss these issues with the Club Manager.

Signed_______________________________________________________________

(Parent/carer)

Date ……………………………..........

Parents applying for a child entering reception class please complete this consent:
I give consent for Windmill after School Club to seek information I/we have shared with Windmill Primary School if/when appropriate

Signed: _________________________________

Name of Parent/Carer: _____________________

TERMS and CONDITIONS

BOOKINGS

It is an OfSTED requirement that a registration form and contract must be completed which includes emergency contact numbers before we can accept children in the Club.

Registration forms are located in the carousel in the school office, on the Club website www.windmillasc.co.uk  and the school website www.windmill.oxon.sch.uk
All sessions must be paid for in advance on receipt of a termly invoice. Each session is £8.75 and subject to annual review
Cheques should be made payable to The Windmill after School Club.

There is a one-off fee of £10.00 per child upon registration payable via invoice once a place is offered and accepted. 

If holidays are taken during term time or if your child is off sick, all fees are still payable as fees are for the PLACE not for attendance. Our staff/child ratios, supplies, activities, snacks etc are all planned in advance to ensure the safety and enjoyment of children in our care.
If the school is closed for any reason during term time which is beyond the Club’s control the Club reserve the right not to issue a refund for the day/s lost.
There will be a 50% reduction of fees specifically for the days children go on the schools’ residential trips in year 4 and in year 6 only. 
Children who do not go on the residential trips on those days will be charged at the usual rate. 

The treasurer will calculate this within the May-July invoice when notified by parents.

By accepting an offer of a place at the Club you are agreeing to our terms and conditions. Please read them carefully.

WAITING LIST

Only the children of Windmill Primary School parents who are working or studying are accepted in the Club. Then we take siblings of those who are already members and then places in date order registered are allocated.
Places are confirmed via email or in writing by the Club Treasurer. 

CANCELLATION POLICY

One month’s written notice is required if you wish to cancel your child’s place at the Club.

YOUR CHILD’S WELFARE
The safety, well being and happiness of the children attending the Club are paramount.

In the event of an accident or illness, the Club Manager will endeavour to contact parents and seek the appropriate medical help as soon as possible. A First Aider is always present.

Behaviour rules are discussed regularly with the children. Inappropriate or anti-social behaviour will not be tolerated. Children who continually disregard the Club rules may lose their place in the Club.

The behaviour policy is located in the policies handbook in the Club along with all the Club policies.

The Windmill Primary School rules also apply in the Club.

Snacks and drinks are provided in line with the Healthy Eating policy and the Food Hygiene regulations.

The Club hours are 3:05-5:30pm Monday – Friday term time only.  Club starts at 2pm on end of Easter, Summer and Christmas terms
Please be on time to collect your child at the end of the session. 

The Club reserves the right to charge an additional £10 for every 15 minutes after the Club has closed to cover staffing costs and to charge £1 for every telephone call made to remind parents their child is waiting to be collected. 

Parents will be billed for any late charges or telephone calls at the end of each term.
LIMIT OF LIABILTY

The Windmill after School Club is committed to providing a safe environment for your child. 

However, we cannot accept responsibility for loss or damage to personal belongings.

The Club has insurance cover for up to one hundred children in any one session attending the Club.

You will be required to complete a permission slip for any activity or event which is NOT held at/in the Club. E.g. yr 6 leavers trip to the cinema etc.
ACCEPTANCE
I/we have read, understood and accept the Windmill after School Club’s Terms & Conditions.

I understand all information on this application form is confidential

I have read, understand and accept all statements in the ‘terms and conditions’. I would like my child to be accepted into the Windmill after School Care Club.

I undertake to explain all appropriate statements to my child and emphasise the importance of abiding by those statements.

I understand that should I, my child, or any person nominated to attend the Club on my behalf, contravene any of those statements, it could result in any of those persons being expelled from the site and/or the Club.

Should this occur, I understand that any monies paid will not be refunded.

I understand that if the Windmill after School Care Club is closed due to unforeseen circumstances, the Windmill after School Care Club reserves the right not to refund any fees.

I agree to pay a registration fee of £10 at the point of acceptance to the Club.

I understand that any decisions made by staff and committee will be final.

Signed__________________________________________ Date_____________________

Print full name_____________________________________________________________

Relationship to child ________________________________________________________

Name of child ______________________________________________________________
Parent 2 name:





1ST Mobile:


2nd Mobile:





Parent 1 name:





Home Address:











Date of Birth:





Child’s First Name:





Child’s Surname:





Boy/Girl:


Class:





Home Phone:





Prime email address:


2nd email address: 





Doctor’s name & address:








Phone number:





Parent 1 place of Work:


Work phone number:





Parent 2 place of Work:


Work phone number:





2nd Emergency contact name:


Relationship to child:


Tel number/s:





1st Emergency contact name:


Relationship to child:


Tel number/s:





Collection password if anyone other than those listed above will collect your child:





First Aid





Plasters





Face paints





Sun cream





Photos 





Date:





Print name:





Signature:












































All information supplied and recorded on this application form is kept strictly confidential


